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1. Revision history

REV DATE REVISED BY SUMMARY OF CHANGE
1 8/29/2022 Erin Wilde New document
2.Purpose
Provide an overview to Stant’'s Suppliers on the Plex Supplier Portal, and provide detailed instructions on
- Plex login

- Review and acknowledgement of Releases
- Maintain Supplier contact information
- Upload PPAP packages and download scorecards

3. Work Instructions

Plex is a cloud-based Enterprise Resource Planning (ERP) system used by Stant to manage the day-to-
day business activities ranging from business management to production. It is highly encouraged that any
supplier affiliated with Stant use the Plex Supplier Portal. Benefits to using the Supplier Portal include:

¢ Direct and digital communication in collaboration with Stant on a secure and proprietary portal,
eliminating emails/faxes, to improve communication response time. These types of
communications could include purchase requirements, release information, quality documentation,
and other general correspondence.

¢ Online bar-coding capabilities to enable accurate and timely receipts.
¢ Real-time receipt acknowledgment of key information.

o Easy access for review and analysis of planned material releases.

¢ In-house bar code label printing for shipping material.

¢ Retrieve Quality Control documentation and provide feedback within the quality review process

3.1 Setup and Login
When using the Supplier Portal, proper setup and login methods are required. It is recommended to use
Chrome for optimal performance, when applicable.

3.1.1 Component Host Setup

The Component host allows users to upload and download documentation. If you are unable to complete
these actions, the Component Host will need to be reinstalled. To install the Component Host, complete the
following:

1. Access Plex Documentation by entering the link into the browser's URL
https://docs.plex.com/pmc/en-us/Home.htm

2. On the home screen, type “Plex Component Host Installation” into the search field and click the
Search icon.

PL X Documentation | Enterprise Resource Planning ~

Plex Component Host Installation

Popular topics:  Security VisionPlex Inventory

3. Many results will appear. Click on the Plex Component Host link.

YOUR SEARCH FOR "PLEX COMPONENT HOST INSTALLATION" RETURNED 6 RESULT(S).

se spacific Plex features vis components such as label printing, weigh scale integration, and document control system.

Note: Hard copies of this document are uncontrolled. Before using, please confirm it is the most recent revision.
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4. Follow the steps for the Windows or MacOS version, depending on the user’s operating system.

Installation

The Component Host can be installed over the current version. No uninstall is required.
1. Click a link below to download Plex Component Host:
* Windows 64-bit Version 1.4.0
* Windows 32-bit Version 1.4.0
* Macos Version 1.4.0

2. Install Component Host.

NOTE:
Typical install is recommendexd for most users. All components are installed by default. If you customize installation, manual update is required
when a component host upgrade is installed.

3. Restart all browser windows when installation is complete.

NOTE:
Astatusicon is installed on the system tray that indicates the state of the service. Click the icon to open the Component Host status screen.

31.2 Login

When logging into Plex UX Supplier Portal, users must log in using their IAM account.
To log into the Supplier Portal, complete the following:
1. Navigate to Plex by entering https://cloud.plex.com/ into your browser.

2. Click the IAM Login button.

[ PO e PRSURS Garo

& 20122 Plex. Sy, inc. A8 ighes Ssservaid.

3.
PL=X

Let's get started.

4. Input your provided Username in the Username field and click the Next button.

PL=X

Stant-HQ

5. Input your Password in the Password field and click the Sign in button.

Note: Hard copies of this document are uncontrolled. Before using, please confirm it is the most recent revision.
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3.2
O

PL=X

Stant-HQ

Erin Wilde

Enter your password:

6. After log in is complete, from the Launch page or Navigation bar, select a PCN/Plant location, if
applicable.

TestSupplier, TestSupplier ~  Stant-CV  ~ | Launch Page

# Stant US Connersville (CV)

COMPANY # Stant US Global Headquarters (HQ)  §
# Stant EU Karvina (KV)

k& Stant US Connersville (CV)
le Stant US Global Headquarters (HQ)

ks Stant EU Karvina (KV)

Supplier Menu Nodes and Actions

nce accessed, users can navigate the Supplier Portal using the menu nodes provided in order to

complete the following:

3.21

e Access Release information by using the Supplier Purchasing/Receiving Portal menu node.

e Maintain Supplier contact information by using the Supplier Contacts menu node.

e Upload PPAP packages, download scorecards, and more using the Supplier Portal — Quality menu
node.

Requirements and Shipping

The Supplier Purchasing/Receiving Portal menu node allows users to access releases information and
receipt reports. Online Releases allows users to review current and upcoming release information, whereas
Receiving Report allows users to review and analyze previous release information. It is the Supplier’s
responsibility for expediting a release. It is recommended to contact a Stant Planner to coordinate
adjustments to scheduled dates.

NOTE: Do not acknowledge a release if a due date will not be met because of material issues or outside
lead time.

PL-X ‘ TestSupplier, TestSupplier ~ | StantCV ~ | Launch Page

Main Menu / Supplier Portal

@ sowpterpora

Requirements and Shipping » | Shipping and Receving History »  Production Qualiy

Suppher Performance > Supplier Seif-Service " Deocument Control System (DCS)

3.2.1.1  Online Releases to Suppliers
Planned and forecast releases are subject to change. It is mandatory to check the Online Releases weekly

to

review scheduled shipment information. Forecast information in Plex is the amount we expect to use in

our plants in any given week, regardless of any inventory that is on hand. Due dates are the dates Stant
expects to receive the shipment.

Each time a forecast is updated, the new forecast will need to be acknowledged. Acknowledge all forecast

lin

es for which you are comfortable, keeping in mind we may have inventory on hand. If there are items that

are not acknowledged, especially for the upcoming 2 to 4 weeks, you will be contacted by one of our
planners. For questions about how much inventory Stant would be committed to in the event of a major
forecast change, please consult your contact or contact your Commodity Manager.

Note: Hard copies of this document are uncontrolled. Before using, please confirm it is the most recent revision.
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Please bear in mind that forecasts change, and that even though we may project out 16 weeks, not all of
that should be considered Firm. Firm releases should not be changed unless you have been contacted by
a planner and the supplier agrees to the change in advance. New firm releases will be updated, usually

weekly, for most suppliers.

To view and acknowledge current and upcoming release information, complete the following:

1. Click the Online Releases to Suppliers menu node.

Supplier, TestSupplier =

Main Menu | Supplier Portal | Requirements and Shipping

@ Requirements and Shippeg

Suppler Planning Schedide

Truck Shipping

Launch Page

Cmling Releases To Supplers.

Customer Shipping

Labeded inventory - Ship

Brap Ship 10 Custorner

2. Using the Online Release to Suppliers filter fields, enter the desired criteria and click the Search

button.

E PL X | Testsupter, Tessuppter | Sty ~
s (o] temio Fose aus (o]
reneo Rese Acronectms | can v
e

Type your search criteria above, then press Search to find matching items.

3. On the result grid, review release information such as Release and PO number, release dates,

Quantity, Acknowledgement etc.
NOTE:

e The Planner column provides a Stant point of contact who is assigned to the release.
e The Ship date differs from the due date due to process routing at Stant, which is
determined on the into terms.

(¢]
¢]

PL X | TestSupplier, TestSupplier ~

~ | Oniine Releases To Suppliers

For EXW, the ship date and due date stay the same.
For DAP/DDP, ship date will back out based on transit time.

Supplier  Stant-SA

Issued By
Due Date B
Actve Only

PartNo

tem No

Ship Date

Release Acknovledgsd  Both v

PONo
Release Status
Building

nonen sescs ([T

Print - ExportAs = Reviewlobeled Containers  Labeland Stip  Ship  Acknowledge ~
Acknowtedge
PO [Supplier | POSHp Standard | Receipt | Recept| _Total | Release Helosse Quanity
PONo |[Status |Code  |To Description Pack Qty Date| Qu ived | No Ship Date L] Created
CV- 'On  SantSA  Comnersvile ow- Bk Ctn, White: 0 0Ea  O0Ea 1 1102021 Firmed 1,000 0Ea  O0Ea  1000Ea 11102021 o 1102021
009507  Order 5429 DSize Ea
Comnersvile- CV-  On  StantSA  SanMiguel 40288000 Christine  BLENDED FILL 0 Ogams  0grams 1 a2 Foecast 9750 Ogams OO)rams 9750 gams 7222022 o 82202 0
CVPlent 010083 Order Rev-2 Layton grams
Comnersvile- CV-  On  StantSA  SanMiguel 40353000 Christine  BLENDED FILL 0 sM6202 8212 19500 3 22 Firmed 9750 Ogams OO)rams 9750 giams 5262022 o 66202 11605
CVPlant | 010083  Order Rev-2 Layton gams  grams grams
Comersvile- CV-  On  StantSA  SanMiguel 40416000 Christine  BLENDED FILL 0 519202 11569 23177 5 42202 Forecast 9750 Ogams O()grams 9750 gams 6222022 = 222 0
CVPlant 010093 Order Rev-2 yton gams grams grams =
Comnersvile- CV- ' On  StantSA  SanMiguel 40438000 Christine  BLENDED FILL 0 s2m02 9399 407699 a2 Partial 9399 9399 0(0)grams Ograms 52612022 = 662022 0
CVPlant | 010083 Order Rev-2 yton gams  grams grams  grams B
8 a2 Firmed Ograms O()grams 9750 grams 612712022 o 2022

4. To Acknowledge releases, complete the following:

WARNING: If the supplier can NOT meet shipment, it is mandatory to reach out the Stant Planner
to advise of date shipment can be made.

For selecting specific releases, select the box(es) for the release number(s) in the
Acknowledge Release column. To select all release numbers, click the box in the column
header.

a.

Note: Hard copies of this document are uncontrolled. Before using, please confirm it is the most recent revision.
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b. On the action bar, click Acknowledge Selected Releases from the Acknowledge dropdown to

acknowledge the releases selected.

NOTE: Users can click the Acknowledge All button to complete acknowledgements for all
releases listed. Make sure that all release should be acknowledge before clicking this button.

Connanilly
G Part

Fowmt  ATE)  Ogne Offpem 6760 g
Dgam Ofglem  37H0 g  SHE

ey Fumsw  §T0 Dgew Ol 8750 e

c. Once a release has been acknowledged, an automatic time stamp will be added to the release

Acknowledgement column.

5. To ship and print a release, complete the following:

a. Click the line item to select the Release No, and click the Label and Ship link on the action bar.

= ot
SV O mwes
mwavas. OV On
< it =

S10h)

& |

sreen

b. On the Add Inventory screen, input the Shipper Number in the Shipper Number or Packing Slip

Number field and click the OK button.
WARNING:

e ltis critical that the value entered in the Shipper Number field matches the value that is
printed on the AR invoice sent to Stant. This cannot (!) be a date. This field can be
listed on the invoice under a different reference (Bill of Lading Number, invoice
number, Tracking Number, Shipper Number, etc.), but the value must match.

e Whatever reference (BOL, Shipper, Invoice Number, etc.) is chosen to be entered into
the Shipper Number field, must uniquely identify and link the AR invoice with the
shipment in a 1-to-1 relationship: 1 invoice may not have multiple “shipper numbers”

listed; 1 “shipper number” may not be used across multiple invoices.

e For specific part types, it is required to add a tracking number to the Supplier Lot

Tracking Number field.

Note: Hard copies of this document are uncontrolled. Before using, please confirm it is the most recent revision.

Page 6 of 11




Stant

WORK INSTRUCTIONS WOR.PUR.00010 Rev. 1 29 AUG 2022

Document Number & Revision Date Effective

Title: Plex UX Supplier Portal Navigation

h.

® Print  Print Container Labels  Dons

ADD INVENTORY .
Partho *  40288-000
PONo * CV-010083
Opsration Receive By GR
s a
Manufacturer
Manutactre Part
Description  BLENDED FILL
Quaniiy Received (Ordersd 0
NoRecordof Receit Found
Batance Due
Container Type " Bor x &Y

Status_ Suppler Labeled

Supplier Lot or Tracking Number 123456

‘Supplier Shipper or Packing List Number * | 123456

Quantty per Container 1.000 |units

MNo.of Containers 2

Note | TEST

= s [
A notification will appear indicating your container was added.

Repeat the above steps for any additional parts/containers that need to be added to the
release.

Once complete, click the Print Container Labels link on the action bar to print the labels.

# Print | Print Container Labels | Done

If the shipping process is complete, click the Done link on the action bar.

NOTE: If the ship and label process has not been completed, users are able to delete a
container. If more container labels were created for more than the shipment amount, reach out
to the planner to make the adjustment.

# Print  Print Container u

Containers CV5056925,CV5056926 added. x

ADD INVENTORY .

Once this process is complete, users will automatically be directed to the Labeled Inventory -
Ship screen. Click the Search button to view containers added, but NOT shipped.

Swotr st Reaearinge  snsauzz-susezx [ ity Gosmnt |

‘Supplier Lot or Tracking Number

0| 4288000 Rev -2 V0100835 StantSA-(1SL) Cuseseads 123456 Suppler Labeled voog | TeSISuBpier, TestSuppler 611512022

1 0
(5] Cvo10035  StantsA-(SL) cusosens 123456 ‘Supplier Labeled 1 o Lovg | TesISuppler TestSuppler /1512022
o Cvol0083s  StantsA-(SL) cusosee2r 12345 Suppler Labeled 1 [ Jo|  TestSuppler, TestSupple 15,2022

'40285.000 Rev -2 Part Subtotal 3 [ 2010
0 0353000 Rev -2 Cvol0037  StantsA-(SL) Cusoseeds 34567 Suppler Labeled 1 o | TeSSuppler TestSuppler 8152022
o CV0100837  StantSA-(1SL) cusosesn 12345 Suppler Labeled T o Jo|  TestSupples, TestSupple 815/2022
o CVOI00S37T  StantsA-(SL) cvsoseost 12345 Suppler Labeled 1 o <o TestSUBBler TestSuppler 81152022

140353.000 Rev -2 Part Subtotal 3 [ 550

Receipt Total 5 o 2860

Under the checkbox column, select the box for containers assigned to the release.

Note: Hard copies of this document are uncontrolled. Before using, please confirm it is the most recent revision.
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i. Click the Ship link on the action bar.

8 axsmene T = pre—— 1 0 ——p———
o FramnLy SeomU v e ] ' ' S el ST

j-  The shipping paperwork will automatically prompt for printing and should be included with the
packing slip for the shipment.

PRINT MANAGER x

[TV

3.21.2 Receipt History
To review previous receipt information, complete the following:

1. From the Supplier Portal menu node, click the Shipping and Receiving History menu node.

&  Supplier Portal
Requirements and Shipping Shipping and Receiving History Production Cuality

Suppber Peromance Suppler Sell-Senvice Document Control System (DCS)

MainMenu | Supplier Portal | Shipping and Receiving History

4 Shipping and Receiving History

Customer Shipping History Subconlracl Shipping Hislory

3. Using the Receipt History filter fields, enter the desired criteria and click the Search button.

Aest Environment - Updates will not persist.

Suppler  Startsa ‘Shigper No (51D) Dispay * Ean v

o iz s x| sssoe o [
rote Show Contaners s o]

Suppier Lot or Tracking Number

4. On the result grid, review release information such as Release number, Release dates, Quantity,
Unit Price, etc.

Note: Hard copies of this document are uncontrolled. Before using, please confirm it is the most recent revision.
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Va8 sazests

| supptir Lot or Tracking Humber

2202025 Rev 81

E Sazsats
vt saasats

302025 Rev 1
2402025 Rev 81
cvanoes T sazsats
cvane sazsats
cvaros saasats
cvon0es azts sazsas
cvones

2802825 Rev 1
2202025 Rev 1
3802025 Rev 81
2202825 Rev 1

Saarss0ss a2z sazsats 2202325 Rev 1

5. Users can click the attachments to review more details pertaining to the release.

3.2.2 Supplier Contacts

zizeiziees

«Efjzizine

The Supplier Contacts menu node allows suppliers to update and maintain their contacts. These contacts
will have the ability to receive communications. It is the responsibility of the supplier to maintain all points of

contact.

WARNING: The first contact listed MUST be the individual who will be receiving Purchase Orders. If the

contact list is not set up correctly, use the up/down arrows in the Sort column.
NOTE:
e All contacts should be maintained in the HQ PCN.

e Contacts cannot be removed or deleted. If a contact no longer works for the supplier, please

contact Stant immediately.

Supplier Stani-SA

Code

ShowalifRers  SavedsDefaus

| Company Maobile
Name Address Code Phone Fax | Category | Note
- ) Quality Stant 5A- Stant Mexico Supplier
Manager (I1SL)

3.2.21 Add a Contact
To add a supplier contact, complete the following:

1. From the Supplier Portal menu node, click the Supplier Self-Service menu node.

Main Menu | Supplier Portal

lﬂ: I:I I Role Based

Requitements and Shipping L4 Shipping and Receiving History Production Qu ity

Supplier Performance »  Supplier Self Service Document Conlrol System (DCS)

2. Click the Contacts menu node.

Main Menu | Supplier Portal | Supplier SelService

& Suppbes Scif Service

Suppler Quakly Management

3. To add a contact, click the Add link on the action bar.

Note: Hard copies of this document are uncontrolled. Before using, please confirm it is the most recent revision.
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Supplier Stanl-S&
Code

Show all fters Save &s Dafaul

» Company Dffice Mobile
Name Title Name Address Code Phone Phone Fax | Calegory | Note

;o— (] Quality Stant SA - Stant Mexico Supplier
Manager (IsL)

4. Complete the required fields:

e First Name

e Last Name

e Title
e Email
e Mobile

e Work Phone

e After hours contact
(Optional)

5. After the fields are complete, click the OK button .

3.2.2.2 Edit a Contact
To edit a contact, complete the following:

1. Click the Supplier Contact menu node.

Main Menu | Supplier Portal / Supplier Self-Service Main Menu
@ Suppler SeltService

Supplier Csality Management

2. Click the Search button.

Supplier Etant-SA
Code

~Show il fiters Save &s Defaul

3. In the results grid, click the link of the contact to be edited.

Add Edir Export As =

B | pame Company Name Ade o Office Phane | Mabille Phone

& 0 |uaono o Jouminyvanager  smmsA-(sl)  StantMexico Suppler

4. Make the necessary edits to the contact record and click the OK button n
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3.2.3 Supplier Portal — Quality

The Supplier Portal — Quality menu node allows users to uploading PAPP packages, respond to VMIRs,

download scorecards, and upload certifications. After login, additional IATF instructions will be sent to the
main Supplier contact.

= J x ’ TestSupplier, TestSupplier = | StantCv ~ | Stank-SAQuality Management (Suppier Qualty Management)

Main Menu | Supplier Portal WETRIENTE Role Based

4 Supplier Portal

Requirements and Shipping Shipping and Receiving History Production Quality

Supplier Performance Supplier Self Service Document Control System (DCS)

— ‘qu‘mmnerm:pnﬂerv StantCV ~ | Stant-SAQuality Management (Supplier Qu:

Main Menu / Supplier Portal / Production Quality Main Menu  [SIIENSEEES!

@  Production Quality

Supplier PPAP (Supplier View) Problem Control

4. Definitions

Term / Abbreviation Description

5. Approvals
Version Approver Title Approval date
1 Lisa Hagerty BPO, Purchasing 8/29/2022
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